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[bookmark: Here]This is a guide to preparing a plan under the Subdivision Act 1988 for a multi-storey subdivision that includes boundaries defined by buildings, multiple owners corporations and the use of cross-sections to define all boundaries.
This example incorporates the Subdivision (Registrar’s Requirements) Regulations 2011 and includes items covered in other published examples.  
Key elements for preparing a plan for a multi-storey building subdivision
Note: some of the points below are referenced on the pages that follow.
All plans containing building boundaries must contain a notation stating which lines in the plan represent boundaries defined by buildings. 
The default method of identifying boundaries defined by buildings is a thick continuous line – as indicated by regulation 11(3)(a).
Plans that contain building boundaries must describe the location of boundaries, defined by buildings in the notations area on the plan.
Unless otherwise specified on the plan, the location of any building boundary is as defined in regulation 10(4).
The boundaries depicted for each location described should be consistent and separately identifiable on the plan. 



When adopting thick continuous lines to define building boundaries, the same thick lines must not be used on the external boundaries of the plan. Non-building boundaries are to be shown as thin continuous lines.
When any part of a parcel is defined by reference to a building or is situated above or below another parcel, the area of that parcel is not to be shown.
Except in the instance of a boundary defined by a building on a previous registered plan, building boundaries are not to be shown on the external boundaries of the plan – as indicated by regulation 11(12). 
In multi-storey plans, the external/site boundary and any relevant abuttals should be shown and defined on every diagram, including those above and below ground.
Plan diagrams should be drawn in levels that correspond to the levels shown on the cross sections.
When lots overlap but levels are not used, a separate diagram for each lot may be required. In these examples (such as stairs or ramps) the diagrams may be drawn without reference to the levels. The cross-sections will define the location of each level.
The depiction of any structure on a plan that is not a parcel boundary must differ significantly to that of an easement – as indicated by regulation 11(2).
Major building features may be identified on the plan such as a lift, stairs or a balcony. Minor building features and notations depicting how areas are used (e.g. visitor parking, bike storage, gym, bin storage etc.) or what exists above or below a parcel are not to be shown.
When parcels in a plan of subdivision are situated above or below each other, one or more cross-sections are required – as indicated by regulation 11(5).

Once a cross-section is required, all parcels on a plan must have their upper and lower boundaries defined. Parcels with upper and lower boundaries must be covered by the cross-sections, while unlimited parcels may be denoted as such by a  notation.
‘Typical’ notations may be used in a cross-section to identify parcels not covered by a specific cut, but have upper and lower boundaries identical to parcels depicted in that cross-section. The typical notation must be clear for which parcels the cross-section is typical. 
Vinculums that cross a title boundary (either a building boundary or dimensioned line) are used to identify changes in the upper and lower (horizontal) boundaries, within a continuous parcel. These changes are defined within a cross-section. A cross-section must always be used when a boundary is shown with a vinculum.
Vinculums are not to be used for parcels severed by common property walls, in parts or in cross-sections.
The position of cross-section identifiers defines the extent of the cross section. The direction of the arrows identifies the direction of the cut (i.e. the direction of the view). Cross-section identifiers must not obscure any lines or dimensions.
In a cross-section, boundaries that are a projection of a building must be shown as a thick broken line– as indicated by regulation 11(9). If a boundary is the projection of a line depicting two separate boundaries, a notation must identify which boundary is being projected.
A common property ‘exclusion statement’ must be shown in the notations area when parts of the common property are not shown in ‘plan view’. The ‘exclusion statement’ can only apply to one common property in the plan. The notation will be applicable when common property forms the area contained in walls floors and ceilings; and is depicted as single lines or airspace above buildings or car parks, or underground. 
An ‘inclusion statement’ may be shown when structures that define boundaries (i.e. when boundaries are interior faces) or certain service installations or appurtenances are deemed to form part of common property. The relevant common property must be clearly identified. 
A plan may contain multiple owners corporations. Reasons for this may include separate areas of common property for the exclusive use of a group of lots. A ‘limited to common property owners corporation’ will be made up of the lots that have use of the common property.
Multiple owners corporations must adhere to the restrictions of section 27D of the Subdivision Act.
There can only be one unlimited owners corporation affecting any lot.
When a lot is affected by multiple owners corporations, at least one of those owners corporations must be unlimited.
When multiple owners corporations include common property, the plan must satisfy conditions for ownership and use of the common property.
Any member of a limited owners corporation that includes common property is entitled to use that common property (Section 27(c)(3) Subdivision Act 1988).
Common property vests in the name of the unlimited owners corporation (Section 30 Subdivision Act 1988).
A lot that is in a limited owners corporation with common property must also be a member of the relevant unlimited owners corporation.
Notations regarding the use of the common property must be placed on the schedule for the unlimited owners corporation.
Notations regarding ownership of the common property must be placed on the schedule for the limited owners corporation.
A lot index sheet may be helpful for cross referencing lots in large building subdivisions to the relevant sheet number. 
Note: The following example is a five-level apartment building with part lots and two separate common properties.
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PLAN OF SUBDIVISION

EDITION 1

PS123456B

LOCATION OF LAND

PARISH: MELBOURNE SOUTH
TOWNSHIP:

SECTION: 2

CROWN ALLOTMENT: 34 (PART)
CROWN PORTION:

TITLE REFERENCE: VOL.80645 FOL. 649,

LAST PLAN REFERENCE: LP211551 (LOT 65)

POSTAL ADDRESS: 5§ LEONARD STREET
(at time of SUbdiViSiOl’]) SOUTH MELBOURNE 3051

MGA CO-ORDINATES: E: 395705 ZONE: 55

(of approx centre of land .

in plan) N: 5562314 GDA 94

VESTING OF ROADS AND/OR RESERVES NOTATIONS
IDENTIFIER COUNCIL/BODY/PERSON
BOUNDARIES DEFINED BY BUILDINGS ARE SHOWN BY THICK
NIL NIL CONTINUOUS LINES
LOCATION OF BOUNDARIES DEFINED BY BUILDINGS:
MEDIAN: BOUNDARIES MARKED 'M'
EXTERIOR FACE: BOUNDARIES MARKED 'E'
NOTATIONS

DEPTH LIMITATION: NIL

SURVEY:

This plan is/is-ret based on survey.

This survey has been connected to permanent marks No(s).
In Proclaimed Survey Area No.

LOTS IN THIS PLAN MAY BE AFFECTED BY ONE OR MORE
OWNERS CORPORATIONS
FOR DETAILS OF ANY OWNERS CORPORATIONS INCLUDING PURPOSE,
RESPONSIBILITY,ENTITLEMENT & LIABILITY SEE OWNERS CORPORATION

SEARCH REPORT, OWNERS CORPORATION ADDITIONAL INFORMATION
AND IF APPLICABLE, OWNERS CORPORATION RULES

STAGING:

This isfisnet a staged subdivision.
Planning Permit No.

INTERIOR FACE: ALL OTHER BOUNDARIES

COMMON PROPERTY No.1 IS ALL THE LAND IN THE PLAN EXCEPT
THE LOTS AND COMMON PROPERTY No.2 AND INCLUDES THE
STRUCTURE OF WALLS FLOORS AND CEILINGS THAT DEFINE
BOUNDARIES, EXCEPT THOSE MARKED 'M'.

ALL INTERNAL COLUMNS, SERVICE DUCTS, PIPE SHAFTS AND
CABLE DUCTS WITHIN THE BUILDING ARE DEEMED TO BE PART
OF COMMON PROPERTY No.1. THE POSITIONS OF THESE
COLUMNS, SERVICE DUCTS, PIPE SHAFTS AND CABLE DUCTS
MAY NOT HAVE BEEN SHOWN ON THE DIAGRAMS CONTAINED
HEREIN.

CP = COMMON PROPERTY
PT = PART

7 7 7 7 INDICATES THE LOCATION OF STRUCTURE (NON BOUNDARY)

EASEMENT INFORMATION

LEGEND: A - Appurtenant Easement E - Encumbering Easement R - Encumbering Easement (Road)

EASEMENTS AND RIGHTS IMPLIED BY SECTION 12(2) OF THE SUBDIVISION ACT 1988 APPLY TO THE WHOLE OF THE LAND IN THIS PLAN

Easement Purpose Width
Reference P (Metres)

Origin Land Benefited/In Favour Of

E-1 DRAINAGE 1.50

THIS PLAN UPPER EAST WATER CORPORATION

SURVEYORS FILE REF:

ORIGINAL SHEET

SIZE: A3 SHEET 1 OF 7 SHEETS

< SURVEY FIRM LOGO >

< SURVEYORS NAME / VERSION NO >
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OWNERS CORPORATION SCHEDULE

PS1234568B

Owners Corporation No. 1 Plan No. PS123456B
Land affected by Owners Corporation Lots: G1-G4, 101 - 107, 201 - 207, 301 - 304
Common Property No.: 1,2
Limitations of Owners Corporation: UNLIMITED
Notations
ONLY THE MEMBERS OF OWNERS CORPORATION NO. 2 ARE ENTITLED TO USE COMMON PROPERTY NO. 2
Totals
Entitlement Liability
This schedule 2500 2500
Previous 0 0
stages
Overall Total 2500 2500
Lot Entitlement and Lot Liability
Lot Entitlement Liability Lot Entitlement Liability Lot Entitlement Liability Lot Entitlement Liability
G1 150 150
G2 150 150
G3 150 150
G4 50 50
101 100 100
102 100 100
103 100 100
104 100 100
105 100 100
106 100 100
107 100 100
201 100 100
202 100 100
203 100 100
204 100 100
205 100 100
206 100 100
207 100 100
301 150 150
302 150 150
303 150 150
304 150 150
SURVEYORS FILE REFERENCE: SHEET 10F2
ORIGINAL SHEET
SIZE: A3
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OWNERS CORPORATION SCHEDULE
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Owners Corporation No. 2 Plan No. PS123456B
Land affected by Owners Corporation Lots: 101 - 107, 201 - 207, 301 - 304
Common Property No.: 2
Limitations of Owners Corporation: LIMITED TO COMMON PROPERTY
Notations
FOLIO OF THE REGISTER FOR COMMON PROPERTY NO. 2 IS IN THE NAME OF OWNERS CORPORATION NO. 1
Totals
Entitlement Liability
This schedule 2000 2000
Previous 0 0
stages
Overall Total 2000 2000
Lot Entitlement and Lot Liability
Lot Entitlement Liability Lot Entitlement Liability Lot Entitlement Liability Lot Entitlement Liability
101 100 100
102 100 100
103 100 100
104 100 100
105 100 100
106 100 100
107 100 100
201 100 100
202 100 100
203 100 100
204 100 100
205 100 100
206 100 100
207 100 100
301 150 150
302 150 150
303 150 150
304 150 150
SURVEYORS FILE REFERENCE: SHEET 20F2
ORIGINAL SHEET
SIZE: A3
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